
 

MEDIA (Macintosh or PC formatted):  
Please label disks/e-mail with issue date, advertiser and agency  
• CD-Rom  • DVD  • E-mail (Under 4mg)  • FTP  

GUIDELINES FOR SUPPLYING ADS  
• We accept ads in the following electronic format:  
• PDF files should be created using post script files distilled usingPDF/X-1a settings. Please include crop marks 

offset .125”, full page ads should include a .125” bleed on all sides.  
• Documents made on a Macintosh using Quark Xpress, InDesign, Adobe Illustrator or Adobe Photoshop.  
• Files with fonts included (both screen and printer fonts) outline all fonts whenever possible.  
• Scanned photos or art should be saved as EPS or TIFF files.  
• Scanned color photos should be saved as CMYK, not RGB.  
• Scanned photos should be saved at a minimum 300 DPI resolution, not 72.  
• All ads should be submitted with a proof. A press match print is required to guarantee color output.  
• Supply all supporting EPS and TIFF files (such as logos, photos, special artwork,) used in your document.  
• Ads can be submitted on CD or DVD, please contact your ad coordinator for placing ads on our FTP site.  

 
We use the following programs: Quark Xpress 6.5, Illustrator CS2, Photoshop CS2, InDesign CS2. Advertising material 
not meeting the specifications outlined above and requiring additional preparation will be billed for the work performed.  
 
POSTSCRIPT AND PDF FILES:  

• All high-resolution images and fonts are to be embedded, CMYK color, Bleeds must be built into file  

SIZES:  
Trim (f/p): 8-3/16” x 10-7/8”  • Live Area (f/p): 7-11/16” x 10-3/8”   • Bleed (f/p): 8-7/16” x 11-1/8”  
Trim (spd): 16-3/8” x 10-7/8” • Live Area (spd): 15-3/8” x 10-3/8”   • Bleed (spd): 16-5/8” x 11-1/8”  

• 2/3 hz: 7” x 6” • 2/3 vt: 4-1/2” x 9-1/4”  
• 1/2 hz: 7” x 4-1/2” • vt: 4-1/2” x 7” 
• 1/3 sq: 4-1/2” x 4-1/2” • 1/3 hz: 7” x 3” • 1/3 vt: 2-1/4” x 9-1/4” 

 
COPY SAFETY: 5/16” from trim edge  

• Document sizes in the page layout files should be created to the trim size, do not build into the page anything 
beyond the border except bleed allowances  

• Pages should be set up as single page documents, maximum page layout size should not exceed 8-3/8” wide by 
11” high  

 
PROOFS:  
1 proof required  

SHIPPING TO:   FTP:      EMAIL: 
INVESTMENT ADVISOR   Address: ftp.nuco.com     mkenney@highlinemedia.com 
Advertising Coordinator   1. Click on the Incoming folder 
Meghan Kenney   2. Click on the Investment Advisor file and 
5081 Olympic Blvd        then the 2008 files folder and drop the file  
Erlanger, KY 41018       into the appropriate issue month.  

3. Confirm upload via email to: mkenney@highlinemedia.com 
 
QUESTIONS:  
Advertising Coordinator * Meghan Kenney * 1-800-544-0622 * Email: mkenney@highlinemedia.com  
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